COVID-19 AND LOOBY
TO ALL OUR SITES AND EMPLOYEES
We continue to closely monitor and evaluate the rapidly evolving risk the COVID-19 virus poses to our
employees, partners, clients and contractors. Looby continues to follow the advice of the
national and local public health authorities and is taking the following measures to ensure a safe and
healthy workplace.

PRACTICE GOOD HYGIENE
Everyone can help prevent the spread of infections by practicing good hygiene and is encouraged to
implement the following measures:
•	Washing your hands often with soap and water for at least 20 seconds or, where not available, use
alcohol-based hand sanitizer;
•	Avoiding touching your eyes, nose or mouth ;
• Avoiding contact with people who are sick;
• Coughing or sneezing into your sleeve and not your hands;
• If you use a tissue, discard it immediately in a provided waste bin and wash your hands afterward;
• Staying home if you are sick to avoid spreading illness to others;
• Avoid high-touch areas, where possible, or ensure you clean your hands afterwards;
•	Where possible, wear gloves when interacting with high-touch areas. Do not touch your face with
gloved hands. Take care when removing gloves. Ensure you wash your hands after removing them;
• Ensure work surfaces and objects are kept clean and wiped with disinfectant regularly;
•	As a best practice, wash your clothes as soon as you get home from work or change into a second
set of clothes;
• Avoid sharing hand tools and power tools between workers, where possible; and
•	If you are ill: notify your supervisor immediately, complete the Provincial self-assessment in your
area and follow the instruction you get.

PRACTICE SOCIAL DISTANCING
We will limit our meetings and gatherings to a maximum of 5 people and maintain a 6 foot / 2
meter distance from each other. Additional people, if required, can call or video conference into the
meeting. Worksites need to look at ways to maintain an adequate working distance from each other,
including limiting the number of people in hoists and orientation.
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PERFORM ENHANCED CLEANING & SANITATION
All work locations must implement enhanced cleaning and sanitation measures daily. Areas of focus
must include:
• Access to soap and water or hand sanitizer;
•	Washroom facilities (sites must utilize a log to track all cleaning) must be cleaned at minimum of
twice per day or more frequent if facilities require service;
•	Commonly touched surfaces or areas must be wiped with disinfectant at minimum of twice per
day (ex. door handles, railings, common tables, light switches, elevator or hoist buttons, personal
workstation areas etc.); and
•	If hand tools or power tools need to be shared between workers, enable sanitization of
shared equipment.

WORKING FROM HOME
We continue to be mindful of keeping our employees safe and we will continue to evaluate and make
decisions on a day by day and case by case basis and continue to follow the advice and direction of
our federal leaders and any specific provincially mandated requirements. If you have the ability to
work from home and would like to, talk to your supervisor to make arrangements.
•	Employees working at construction sites – We continue to operate all construction sites at this
time. We realize work from home options on our construction sites are limited. Employees at
construction sites who have the ability to work from home and want to work from home should
make such arrangements with their supervisor to ensure alignment with project needs and business
reliability plans.
•	Employees working at hospitals / facility services – Please speak with your operation leader about
essential services and requirements for your specific location.

BUSINESS-RELATED TRAVEL
Looby has prohibited all business-related travel outside of Canada for employees. All business-related
travel within Canada has been restricted and must be pre-approved by area leaders.

PERSONAL TRAVEL
Everyone is asked to reconsider any personal travel they may have planned outside of Canada,
including all cruises. All employees who still continue with their travel outside of Canada must notify
their supervisor and the EllisDon Health Line.
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SELF-ISOLATION
Travel ongoing until further notice – If any employee, or any member of their household, return from
any country outside of Canada will be required to self-isolate for 14 days before returning to the
office or worksite work.

RESPIRATORY, COLD OR FLU-LIKE SYMPTOMS
Anyone who is experiencing respiratory, cold or flu-like symptoms (i.e., new onset or worsening of
existing cough; fever (38°C or 100.4 F); shortness of breath or trouble breathing; sore throat; severe
fatigue; runny nose; vomiting) must notify their supervisor and providing that there are no immediate
medical needs, you will be directed to go home, or stay home if already at home. It is recommended
that you self-isolate for 14 days unless a medical professional has advised that you may return to work.

HEALTH SCREENING
Enhanced measures have been implemented to help reduce the spread of the COVID-19 virus. All
those, including trades, suppliers, union reps, and Looby employees etc. accessing the site will require
screening at designated entry points prior to entering into our work locations.
Agreeing to be screened is voluntary; however, any person who refuses to answer screening
questions will be denied access to our work locations – without exception. Complying with our safety
measures is in the interest of maintaining worker safety and those choosing not to comply will not be
permitted to work.

IF THERE IS A CONFIRMED CASE OF COVID-19
If we should have a confirmed case of COVID-19 at any locations, we will work with the health
authority to ensure appropriate measures are implemented and conveyed to the appropriate
employees. Proper reporting protocols will be followed.
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In any case of self-isolation, notify your supervisor and the EllisDon Health Line.
Healthline@EllisDon.com

Remember, practicing good hygiene and social distancing is the best way to prevent
the spread of the COVID-19. Wash your hands often and if you’re sick, stay at home.

